
Writing Physician Cover Letters 

 

Your first contact with most potential employers will be through a well-prepared cover 

letter accompanied by your curriculum vitae.  Making a good first impression through a 

personalized cover letter is critical in increasing your chances of having the prospective 

employer/recruiter to consider your application.  One challenge of cover letter writing is 

to follow a prescribed format yet simultaneously set yourself apart from your peers. 

 

General Tips on Writing Cover Letters: 

1) Should be no more than three paragraphs that fit on a single page 

2) Date the letter and change the date when necessary, avoid “form” cover letters 

3) Personalize the letter, addressing it to the appropriate person rather than using 

general salutations such “To Whom It May Concern”, correctly spell the name of the 

contact person and place the correct address the letter will be sent to. 

4) Adapt the content of the letter to the job description/opportunity and indicate that you 

have some knowledge of the position and institution 

5) Convey to the employer the reason you are interested in the position 

6) Highlight any special qualities, skills or experience you may have to offer in regards 

to this particular position 

7) The first paragraph should identify yourself, your specialty, institute of training and 

board certification status as well as what position you are applying for 

8) Include when you will be available to start working 

9) Include any compelling reasons for you to work in a particular area 

10) Remember to inform the prospective employer about the best way to contact you              

(e-mail, cell phone, pager number) 

11) Proofread, proofread, proofread 

12) Do not forget to put MD or other degrees behind your name 

13) Do sign your name (legibly) 

14) Use the same font and paper used for your curriculum vitae 

 

 

 

 

 

 



February 12, 2016 

 

Dr. John Smith 

Internal Medical Associates of Arizona 

1414 New Hope Way 

Tucson, Arizona 85724 

Dear Dr. Smith, 

I am a third-year Internal Medicine resident who is graduating this summer from Boston 

University who will be board-eligible this coming July. I am currently seeking an opportunity to 

practice in a primary care group and am interested in the position available within your 

organization. I have enclosed my curriculum vitae for your review and consideration. 

I am particularly interested in your practice because of your patient-centered comprehensive 

approach to primary care. During my residency, I have enjoyed working with other members of 

the health care team to create a patient-centered medical home for patients within my continuity 

clinic. I also am recognized as being a hardworking, conscientious team player. I hope those 

traits would serve me well in a small practice like yours. Finally, my husband and I have family 

in Arizona. It is our goal to move to the area following my graduation. 

If you are looking for someone who can contribute to your practice at the end of July 2016 and 

has ties to the community, please contact me to schedule an interview. The best way to reach me 

is by mobile phone or by email. Thank you for your consideration. 

Sincerely, 

 

Jane Johnson, MD 

Enclosure 

 

 

 


