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Preparing your Academic Curriculum Vitae  
 
 

Curriculum Vitae 
A CV is a more comprehensive document, intended to list all academic and professional 
accomplishments in detail and can often be several pages long.  At the beginning of a 
physician’s career, the CV and resume are more than often the same length.  When 
applying to subspecialty fellowship programs, it is more appropriate to include items that 
are often found in a curriculum vitae prepared for an academic position.  There is no one 
right way to organize a CV although certain categories are traditionally included in 
writing a curriculum vitae. 

 

Resume 
A resume is a shorter document than a CV and usually only consists of one or two 
pages.  It will present your educational background, accomplishments, work experience 
and job objectives. 

 

Format Guidelines 
 

 Your CV should be clear, consistent and organized 

 Be consistent with format—keep all dates aligned on one side, keep text aligned 
with sections, etc. 

 Font:  Choose an easy to read font.  The most commonly used fonts are “Times 
Roman” or “Arial”.  Headings can be 12 to 18 in size depending on the font used.  
Contact information and general text should be at least 10-12 point font, but not 
greater than 12.  Pick one font and use it throughout 

 To create emphasis, you may use indentations, boldface or underlining as long 
as it is not overused.   

 Keep the layout simple and professional-looking 

 Choose white or ivory paper; 24 lb. paper, avoid any gray or pastel colors as 
these do not copy well 

 Print on only one side of each page.  If the prospective department is 
photocopying the CV, they may omit the backside of a page 

 Include a header/footer with your name and page number on each page (except 
first page) in case the pages of your CV get separated. 

 Do not use abbreviations or acronyms that may not be understood by individuals 
outside your university or discipline-spell out the words 

 Include the date the CV was last updated:  “current as of (date)” at the end of the 
CV 

 Final version of your CV should be proofread by: 
o Someone who knows you (so they can spot any significant information 

that was left out and to give feedback if format is confusing to read) 
o Someone who doesn’t know you (able to read your CV critically as a 

person learning about you for the first time) 
o Mentor who is experienced in reading CV’s 

 Proofread yourself several times to make sure there are no grammatical, 
spelling or punctuation errors.  This is a reflection of you as a professional. 
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Curriculum Vitae 
 

 Name (legal), M.D., other degrees 
Contact Address 

(Area Code) Phone number 
e-mail address 

EDUCATION 

 Type of Training (internship, residency, fellowship and dates attended) 
o Specialty of each program 
o Institution or facility associated with the training 
o Include city and state 

 Medical School (Doctor of Medicine, dates attended) 
 College/university education (include degree earned and dates attended) 

 
Residency         University of California, San Diego Medical Center  2014-2016 
             Internal Medicine Residency Program   
          San Diego, CA 
 
Internship         University of California, San Diego Medical Center  2013-2014 
          Internal Medicine Residency Program 
          San Diego, CA 
 

Doctor of Medicine  University of Massachusetts School of Medicine  2009-2013 

  Boston, MA    

 

Bachelor of Science  University of California, Los Angeles    2005-2009 

   Los Angeles, CA 
       Microbiology and Molecular Genetics 
       Summa Cum Laude 

 

LICENSURE/ CERTIFICATIONS 
 State Medical License (active and inactive, without numbers) 
 Diplomate, Your ABMS Board 
 Subspecialty Certification, Your Subspecialty Board 

 

Medical Board of California, Physician and Surgeon License –active since date, expires date 

American Board of Internal Medicine, board eligible  July 2017 (or date of certification) 
American Board of Pediatrics, board eligible   July 2017 (or date of certification) 
Other certifications such as ACLS (ART), BLS    (include date certified) 

 
ACADEMIC HONORS AND AWARDS 

 List from starting with most recent and relevant; include professional and academic 
awards/scholarships (no financially-based scholarships) 

 Describe the nature of the award if not apparent (dates received) 
o Resident Teaching Award      2016 
o Alpha Omega Alpha, Massachusetts Eta Chapter   2013 

 University of Massachusetts School of Medicine 
o Phi Beta Kappa        2009 

 University of California, Los Angeles 
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Resident “X”, M.D. 
 

 

TEACHING/EDUCATIONAL EXPERIENCE (describe your role as a teacher/educator, 

innovations in teaching; mentorship, course director, list institution and dates) 

 Residency (Problem-Based Learning course, OSCE, etc.) 

 Medical Student  (tutoring medical students, anatomy instructor, etc.) 

 Graduate School (teaching assistant) 

 

 

PROFESSIONAL/WORK EXPERIENCE 

 All practices since the completion of medical training (include moonlighting (per diem) 

positions) 
 

Job Title Name of practice     Dates of practice 

 Type of practice (i.e. hospitalist group, urgent care) 

 Describe scope of clinical practice such as number of patients seen or 

 types of procedures done 

 Other responsibilities within practice (leadership/administrative roles)  
 

 Medical related work history (i.e. research assistant, laboratory technician, medical 

scribe) 

 Non-medical related work history 

 

 

PROFESSIONAL SERVICE  

Describe position on committee or task force, name of committee, brief description of role, dates 

Examples: 

 Chair, UCSD Resident Physician Council            2013-2014 

o Description of role, level of commitment  

 Member, UCSD Graduate Medical Education Committee           2012-2013 

 

 

PROFESSIONAL MEMBERSHIPS (include dates of memberships) 

Examples: 
 American Medical Association      2009 to present 
 American College of Physicians      2012 to present 
 American Academy of Pediatrics      2012 to present 
 National Med/Peds Residents’ Association     2012 to present 
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Resident “X”, M.D. 

INVITED TALKS AND PRESENTATIONS 

 List type of presentation (oral, poster presentation, invited guest speaker), title of 
presentation, name of conference, location, and date 

 Consider items such as Medicine Grand Rounds, SGIM, National conference/meeting 
presentations, UCSD Annual Resident Research Symposium 

 
RESEARCH INTERESTS/SCHOLARLY ACTIVITIES 

 Name of project, co-authors or principle investigator (with their academic rank, research 
 Include a brief summary of research role/goals in bullet point format 

 

CLINICAL INNOVATIONS AND QUALITY IMPROVEMENT PROJECTS 
 Include goals of project and outcomes, dates 

 
SKILLS 

 Research skills (PCR, DNA sequencing, cell culture) 
 Computer skills (Proficient in EMR: EPIC and CPRS) 
 Languages 

 
VOLUNTEER EXPERIENCE OR COMMUNITY INVOLVEMENT 

 Indicate duties performed, level of responsibility, accomplishments, and skills gained 
 

INTERESTS (optional) 
 Consider listing additional activities you are committed to that may be a conversation 

piece in the interview and that show high level of commitment or involvement (i.e. 
organized sports, performance musician, etc.) 

 May create points of interest for an employer and topics for discussion during an 
interview 

 
PUBLICATIONS  
Publications: 

 Publications should be numbered within each section 
 Include last names and initials of ALL authors and bold your own name in each 

reference, do not use “et al”.   
 Provide complete bibliographic information (title, name of journal, volume, page numbers, 

year) 
 Separate publications according to the following headings: 

 Peer-Reviewed journal articles 
o Published 
o “In Press” (articles accepted but not printed) 
o “Submitted” (articles submitted but not yet accepted) 
o “In preparation” (written but not yet submitted) 

(research that is not yet written should be placed under the section of “Research Interests”) 
 

 Non-peer-reviewed journal articles 

 Web based journal articles 

 Books 

 Book Chapters 

 Abstracts and/or Proceedings 

 Other Brief communications (letters to editor, etc.) 
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Other categories to consider later in an academic career 

 Current academic rank and position 
 Research and consulting positions 
 Professional development activities/workshops/conferences 
 Grants 
 Publishing and editorial review boards 

 
 
 

 

If submitting for a job position, may list at the end of CV: 
 

References available upon request 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Current as of 07-2016 


