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Medicine 401 Attendance Policy 

***Students are expected to communicate all absences with Med401 team and 
sites.*** 

Students are expected to be present and punctual to all activities (clinic sessions, hospital 
rounds, lectures, etc.) to which they are assigned. Excused absences must be 
coordinated in advance with the clerkship coordinator, clerkship directors, student’s team, 
and site director(s). 

If the student exceeds three excused absences over the quarter, he/she must make 
up the missed time in order to meet this requirement and pass the clerkship. 

PERSONAL DAYS 

Per SOM policy, students in the third year are limited to ONE personal day per 
clerkship and four “personal days” each academic year (one per quarter). The intent 
of such personal days is to allow the student to attend events or appointments that are 
important to them (i.e. family events, weddings, graduations). 

Black-out days 

SOM 

SOM policy also dictates there are some days throughout the academic year that are 
considered “black-out” days for personal days. These days are communicated to students 
at the beginning of each academic year, and include the following: 

• Exam Days 
• Required SOM events/orientations 
• Days directly adjacent to any official school vacations (i.e. as a book-end to 

them) 

Clerkship 

Course Directors may also designate other days within a course block as black-out days. 
These days should be communicated to students during the quarterly clerkship orientation 
and on the course website. 

• Golden Weekends (weekends between blocks) 

Course Directors also have the right to deny permission to take a personal day if - per the 
Director's assessment - the student's absence will result in a profound impact on either the 
student's learning of the overall course material or on the implementation of the course 
itself that cannot be satisfactorily remedied. 
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Approval Process 

The student must send an email request to use a “personal day” to the Clerkship 
Coordinator and “cc” director(s). 

The student will be notified of the approval/denial of their request. 

The STUDENT is responsible for notifying their site team regarding the absence (includes 
site director(s), attendings, residents, and administrative staff). 

Eligibility Criteria 

• Request must be received NO LATER THAN 1 week prior to the requested day 
• Request must fall within the 2-day allotment of personal days 
• Requested day must not fall on one of the SOM’s designated “black-out” days 
• Requested day must not fall on one of the course’s designated “black-out” days 

Students are expected to communicate all absences with Med 401 team and sites. 

NON-PERSONAL DAYS 

Research conferences and conferences related to SOM recruitment priorities 

Students are permitted to present at research conferences or attend conferences related 
to SOM recruitment priorities. Students must email the Associate Dean for Admissions & 
Student Affairs (a minimum of two weeks in advance of the conference date) to request 
time off and receive approval. 

Personal Health (medical appointments, sick days, and other circumstances) 

• Medical appointments 

Students are permitted to attend personal health appointments (physical and/or 
mental). Students must email the Med401 clerkship coordinator, Med401 directors, and 
site directors in advance. If they receive approval, students must also notify their site team 
(includes all applicable attendings, residents, and administrative staff). 

Students are encouraged to identify time slots for appointments (if possible) that have the 
least impact on their shifts and teams. For example, if students are absent for a portion of 
the day (e.g. beginning or end of shift), they may not be considered to have an absence. 
However, an absence of a half-day or more will count towards students’ total number of 
absences. 

• Sick days 

Students must notify the Med401 clerkship coordinator, Med401 directors, and their site 
team (includes  applicable site director(s), attendings, residents, and administrative staff) if 
they are too sick to report to their site. For more detailed information about sick leave 
and COVID-19, go here. Also 
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• Other circumstances 

For all other circumstances, students must contact the Med401 coordinator and Med401 
directors. 

All non-personal days will be tracked by the Med401 coordinator and directors. At 
the discretion of the clerkship, students may be required to make up any time 
missed for non-personal days, especially if absences are in excess of three days. 

COVID-19 & Return-to-Work Guidelines 
 

In light of the recent novel coronavirus (COVID-19), all health care workers are at risk of 

exposure, whether in the workplace or in the community. We have a duty to safeguard the health 

of our students as well as our patients. All students should be filling out the UCSD 

symptom checker every day. If they say they have developed symptoms they should 

stay home and will be called and referred to the appropriate testing site through UCSD. 

All follow up will be handled through the UCSD Student Health Services but they still 

need to notify the clerkship staff and site teams that they won’t be coming to work 

because of symptoms. 

 

https://blink.ucsd.edu/HR/services/covid-19/symptom-screening/

